
 
 

CO-FACILITATOR 
REGIONAL PARTNER WORKSHOP 

“More Inclusive and Equitable social protection for marginalized workers in ASEAN”  

(12 – 14 December 2019) in Luang Prabang, Laos 
 

Oxfam is committed to preventing any type of unwanted behaviour at work including sexual 

harassment, exploitation and abuse, lack of integrity and financial misconduct; and committed to 

promoting the welfare of children, young people and adults. Oxfam expects all staff and volunteers 

to share this commitment through our code of conduct. We place a high priority on ensuring that 

only those who share and demonstrate our values are recruited to work for us. 

 

 

Shaping a stronger Oxfam for people living in poverty. 

Department Purpose 

Oxfam is an international confederation of 19 organizations networked together in 97 countries. As 
part of a global movement for change, Oxfam is working with thousands of partners around the 
world to end world poverty and injustice. Oxfam works directly with communities and at the policy 
level to enable the most marginalized to improve their lives and livelihoods and have a say in 
decisions that affect them.  
 

Team Purpose 

The 5-year program “More Inclusive and Equitable social protection for marginalized workers in 
ASEAN” (2017 – 2021) is an Oxfam led Regional program encompassing, Cambodia, Laos, 
Vietnam. The program objective is to support workers groups to organize, raise their voices to 
demand for more inclusive social protection systems and enhance social dialogue. The regional 
component of the program focuses strongly on influencing work within the regional and ASEAN 
bodies and mechanisms. In addition it also strives to connect with Oxfam EIU/Inequality campaign 
and influencing work for better financing, design and coverage of social protection systems 
focusing on informal workers with special emphasis on women.  
 
Every year, Oxfam organises a regional workshop with partners from the three countries to disucss 
priorities, challenges and define strategic directions for the following year. During the two previous 
Regional Partner Workshops conducted in 2018 and 2017, partners have worked towards 
identifying joint regional influencing advocacy priorities to engage with ASEAN and their national 
governments, acknowledging the importance of common activities at the regional level as an 
opportunity to influence and support national efforts for change. During the 2018 workshop, 
partners have agreed on a joint advocacy goal focusing on promoting a more gender 
transformative social protection agenda. Recognizing maternal protection as a key priority in 
ASEAN countries, including affordability, access and financing has been proposed as the demand 
to be brought forward in influencing strategies in the upcoming 2 years. 
 



Job Description Template 

2 
 

This year, the workshop is planned to take place between 12-14 December 2019 in Luang 
Prabang, Laos. Building upon the previous successful workshops, this event will provide a space 
for further reflection and planning concrete actions for the joint regional influencing strategy defined 
in the 2018 workshop.  
 

Job Purpose 

The specific objectives of this workshop is to develop a common regional influencing action plan 
taking into account the ASEAN Declaration, Framework and Action Plan to influence key decision 
makers’ willingness to expand coverage, funding and ensure equity of social protection systems for 
marginalized women in childbearing age.  
 
Additionally, the workshop is also intended to: 

- allow participants to identify relevant influencing actors and stakeholders and explore more 
concrete ways to effectively influence the change wanted 

- serve as an opportunity to strengthen our purpose, reinforce our motivation and enthusiasm 
for the common goal 

- identify coordination mechanisms to working and collaborating more efficiently together  
   
We are looking for an experienced and qualified facilitator to co-facilitate the workshop together 
with the lead facilitator. The facilitator is expected to be present during the implementation dates in 
addition to preparatory dates as required. 
 

Job Responsibilities 

This post covers the entire management of the workshop. The main task is to ensure that the 
workshop will be managed successfully and professionally. This post will be managed by the 
Regional Policy Coordinator for Social Protection.  
The consultant will be the co-facilitator and work closely with the lead facilitator to implement the 3-
days workshop. 
 
This is a hands-on role of coordination and support, therefore we are interested in an experienced 
professional with leadership and facilitation skills to carry out the following tasks:  
 

1. Ensure professional and timely support to the lead facilitator through the workshop 
2. Support with the preparation and facilitation methodology of the workshop sessions  
3. Co-facilitate the implementation of the workshop sessions and provide overall assistance  
4. Write the workshop report based on the notes taken and observation during the sessions  

 

Task and responsibilities Key deliverables 

Co-facilitate the Regional Partner Workshop 
Dates: 12 – 14 December 2019 
 

- Co-facilitating the three-day workshop 
- Logistical arrangements  

Preparation and meeting with Oxfam’s 
program on final agenda and necessary 
preparation before the workshop 

- Be clear on expectations and the co-
facilitator’s role and outputs from each 
session 

Presentation and other necessary workshop 
materials (ready to print version) 

- Ensure all the materials and resource pack 
are ready and support with the final version 
of the presentation  

Writing the workshop report - Workshop report developed  
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Timeline 

It is anticipated that these deliverables will be provided through a maximum engagement of 7 days 
between 3 December and 17 December. 
 
The Regional Partner Workshop will be organised in Luang Prabang, Laos from 12-14 December 
2019. 
 

Budget estimate 

Package includes: 7 days of work (preparation 3 days, workshop 3 days, final report 1 day). 
Oxfam will cover transportation, per-diem for food and accommodation based on Oxfam policy 
during travel and workshop days.   
 
Start working: 03 December 2019.  
 

Qualifications and experience 

 Demonstrated facilitation skills in the context of multi-cultural workshop setting  

 Demonstrated high awareness working in multi-cultural environment or development sector 

 Experience in development of training materials (preferably influencing and advocacy related 
but not essential) 

 Experience using participatory and process-oriented approaches  

 Excellent communication skills  

 Fluent in English in both speaking and writing 
 

Other  

 Eager and required to adhere to Oxfam’s principles and values, as well as the promotion of 
gender justice and women's rights  

 Understanding of and commitment to adhere to equity, diversity, gender, child safety and staff 
health and wellbeing principles. 
 

Key Attributes 

 Ability to demonstrate sensitivity to cultural differences and gender issues, as well as the 
commitment to equal opportunities.  

 Ability to demonstrate an openness and willingness to learn about the application of 
gender/gender mainstreaming, women’s rights, and diversity for all aspects of development 
work.  

 Commitment to Oxfam’s safeguarding policies to ensure all people who come into contact with 
Oxfam are as safe as possible.  
 

Organisational Values 

 Accountability – Our purpose-driven, results-focused approach means we take responsibility 
for our actions and hold ourselves accountable. We believe that others should also be held 
accountable for their actions. 

 Empowerment – Our approach means that everyone involved with Oxfam, from our staff and 
supporters to people living in poverty, should feel they can make change happen. 

 Inclusiveness – We are open to everyone and embrace diversity. We believe everyone has a 

contribution to make, regardless of visible and invisible differences. 
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How to apply 

The applicant is expected to submit: 

 Cover letter and CV 

 Estimated budget for this assignment (the consultancy fee should be mentioned in gross 
fee which is subject to 15% withholding tax for resident tax- payer or 14% withholding tax 
for non-resident tax-payer) 

Applying through the recruitment website:  
https://career2.successfactors.eu/career?company=OxfamNovibP   
by 17 November, 2019  

 

ONLY SHORTLISTED CANDIDATES WILL BE CONTACTED 

https://career2.successfactors.eu/career?company=OxfamNovibP


 


